AAZK Chapter Resources:
Chapter Handbook

Produced by the AAZK Resource Committee

AN
ASSOCIATION

of ZOO KEEPERS

This document was produced to help answer common questions faced by AAZK Chapters. The goal of this resource is to act as a
guideline that completely and systematically answers common chapter questions with the understanding that all chapters are run

differently. This information may serve as a companion, but not as an alternative, to the AAZK National Operations Manual.

Table of Contents
1. Formation
Gauge Interest
Determine Goals for Chapter
Formal Steps to the Creation of a Chapter
Elect Officers
Review Model AAZK Chapter Constitution and Bylaws

2. Function

Elections

Executive & Officer Responsibilities
Officer Duties
President
Vice President
Secretary
Treasurer

Meetings

Equipment, Storage, & Electronic Media

3. Membership

Recruitment

Membership Benefits
Voting Rights
Leadership and Networking Skills
Conservation Based Events
Professional Development
Member Recognition
Chapter Activities and Social Events

Membership Benefits Document Template

4. Finances
Completing a Chapter Re-charter
Tracking Finances
Protecting Chapter Assets

ASSOCIATION

ook The American Association of Zoo Keepers & The AAZK Resource Committee 2019



State and Local Tax Requirements

5. Holding a Fundraiser
Getting Started
Planning a Larger Event
Helpful Guidelines
Possible Fundraiser Venues
Example Fundraiser Ideas

6. Communication
Contacting AAZK office, Board of Directors & Committees
Within Chapter Leadership
With Members
Passing on Tribal Knowledge
Within the Community

7. Working with your Host Institution
Communication
Supporting your Institution
Institutional Support for Chapters
Memorandum of Understanding (MOU'’s)

8. Multi-Institutional Chapters
Reaching out to other facilities
Meetings
Facility Liaisons

The AAZK Resource Committee’s Chapter and Networking Resource Team is responsible for
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COMMITTEE . . .
T é For questions, clarification, or suggestions for future resources, contact: arc@aazk.org.
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